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PART 1: BIDDING PROCEDURES   
References:   

References to the Act are to the Public Procurement and Disposal of Public Assets Act [Chapter22:23] 

and references to the Regulations are to the Public Procurement and Disposal of Public Assets (General) 

Regulations (Statutory Instrument No. 5 of 2018).  The terms and requirements in the Act and 

Regulations govern the submission of Bids and should be read by the Bidder.   

Procurement Reference Number: POSB 05/2024 

Preparation of Bids   

You are requested to bid for the supply of the services specified in the Statement of Requirements 

below, by completing and returning the following documentation:   

1. Fully signed Bid Submission Sheet in this Part.   

2. the Statement of Requirements in Part 2 showing manufacturer, country of origin a warranty period.   

3. Relevant documents to show authorization as a dealer from Manufacturer.  (authority letters from 

resale leads to automatic disqualification) – All documents subject to verification and authentication. 

4. Supplier Registration number showing that you are registered with the Procurement Regulatory 

Authority of Zimbabwe for the FY 2024.   

5. Proof of payment of Bid Security of $5000.00 in the format specified in this Part.   

6. The bidder MUST attach the following MANDATORY documents    

a. Legal Documents - Certificate of Incorporation.    

b. CR14 Form (list of directors), 2024.   

c. Valid 2024 ITF 263 Tax clearance certificate.    

d. Valid VAT Certificate   

e. Detailed Company Profile.   

f. 3 Reference letters from previous customers confirming that the bidder successfully delivered 

Desktops, Laptops and Printers. 

g. Valid NSSA Clearance Certificate for local companies   

h. Proof of payment of $350.00 SPOC Administration Fees   

7. Bidders with outstanding deliveries and who have failed to meet the agreed delivery target 

before will not be eligible for participation in this tender.    

  



BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY, OF LAPTOPS, DESKTOPS 

AND PRINTERS 

PROCUREMENT REFERENCE NO: POSB 05-2024 

Part 1 Bidding Procedures    

   

    Page 5 of 30   

   

You are advised to carefully read the complete Bidding Document, as well as the General Conditions 

of Contract which are available on the Authority’s website, before preparing your Bid.  Part 3: 

Contract is provided not for completion at this stage but to enable Bidders to note the Contract terms 

they will enter if their Bid is successful.   

The standard forms in this document may be retyped for completion but the Bidder is responsible for 

their accurate reproduction.  All pages of the Bid must be clearly marked with the Procurement 

Reference Number above and the Bidder’s name and any reference number.    

Number of bids allowed   

The bidder is not allowed to submit more than one bid, either individually or as a joint venture partner 

in another Bid, except as a subcontractor. A conflict of interest will be deemed to arise if bids are 

received from more than one Bidder owned, directly or indirectly, by the same person.   

Clarification   

Clarification of the bidding document may be requested in writing by the Bidder before 16 February 

2024 1400hrs and should be sent to the Procurement Management Unit, through this email:  

procurement@posb.co.zw to the attention of Hamunyari Madziwana or Gibson Sibanda.   

   

Validity of Bids   

The minimum period for which the Bidder’s bid must remain valid is 90 (Ninety days) days from the 

deadline for the submission of this bid.   

    

Submission of Bids    

The technical and financial proposals should be provided as one set of tender documents.    

The Bidder must mark the subject matter with the Procurement Reference Number and Description of 

requirements. The bids shall be submitted electronically through email.    

Late bids will be rejected.  The Procuring Entity reserves the right to extend the bid submission 

deadline but will notify the bidder if they have made it beyond the screening stage.    

   Date of deadline:         1 March 2024  10.00 hours      

   Submission address:   tenders@posb.co.zw   

   Means of acceptance:    Electronically through email   

      

The bid submission documents should be scanned as a single document bearing the tender  

number and description on the tender.          

   

Bid opening   

Due to Covid-19 Virus NO bidders and their representatives may witness the opening of bids, which 

will take place at the submission address immediately following the deadline.   

   

Withdrawal, amendment or modification of Bids   

A Bidder may withdraw, substitute, or modify its Bid after it has been submitted by sending a written 

notice, duly signed by an authorized representative.  However, no Bid may be withdrawn, substituted, 
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or modified in the interval between the deadline for submission of Bids and the expiration of the 

period of Bid validity specified by the Bidder or any extension of that period.   

   

Bid Prices and Discounts    

The prices and discounts quoted by the Bidder in the Bid Submission Form and in the Price Schedules 

must conform to the requirements specified below.   

Prices must be quoted as specified in the Price Schedule included in Part 2 Statement of Requirements. 

In quoting prices, the Bidder is free to use transportation through carriers registered in any eligible 

country and similarly may obtain insurance services from any eligible country.  Prices quoted must 

include the following costs and components:   

(a) For Goods   

(i) the price of the Goods and the cost of delivery to the final destination, including the relevant 

INCOTERM, as stated in the Delivery Schedule;   

(ii) the custom duties to be paid on the Goods on entry in Zimbabwe, if not already included;   

(iii) Any other applicable import taxes;   

(iv) any sales and other taxes due within Zimbabwe which will be payable on the Goods, if not already 

included;    

(v) any rebate or mark-up of the local agent or representative.   

(b) for Related Services, (other than inland transportation and other services required to convey the 

Goods to their final destination), whenever such Related Services are specified in the Schedule of 

Requirements:   

the price of each item comprising the Related Services (inclusive of any applicable taxes).    

Bid Security  

 The bidder must attach their refundable bid security of US$5000.00 or its ZWL$ equivalence valid 

for   

120 days in line with Section 26 of the Statutory instrument 5 of 2018 (General Regulations of Public 

Procurement and Disposal of Public Assets and updated through S.I.193 0F 2022). The bid security 

shall be payable using any one of the following options: -    

   

First Option: - ……………A certified bank cheque  

  

Second Option…………. A bank guarantee from a Registered Commercial Bank 

   

Third Option……………. A Cash deposit of US$5000,00 or its equivalence in ZWL$ payable direct 

to the Procurement Regulatory Authority of Zimbabwe (PRAZ)    

If the third option is chosen, bidders must submit proof of payment of non-refundable bid bond 

establishment fee in terms of section 90 part IV of Statutory Instrument 5 of 2018. The amount 

payable to PRAZ as non – refundable cash bid bond establishment fee is US$500,00 or its 

equivalence in ZWL$.    

   

Any Bid not accompanied by a Bid Security, will be rejected by the Procuring Entity as 

nonresponsive.   
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The Bid Security of a Joint Venture (JV) must be in the name of the JV that submits the Bid.  If the JV 

has not been legally constituted at the time of bidding, the Bid bond Security or Bid-Securing 

Declaration must be in the names of all intended partners.   

   

Delivery Requirements   

The delivery period required (from the date of contract signing) and the destination for delivery are as 

indicated in the Delivery Schedule in Part 2.    

Bid Prices and Discounts   

The prices and discounts quoted by the Bidder in the Bid Submission Form and in the Price Schedules 

must conform to the requirements specified below.   

Prices must be quoted as specified in the Price Schedule included in Part 2 Statement of   

Requirements. In quoting prices, the Bidder is free to use transportation through carriers registered in 

any eligible country and similarly may obtain insurance services from any eligible country.  Prices 

quoted must include the following costs and components:  (c)  For Goods   

(vi) the price of the Goods and the cost of delivery to the final destination, including the relevant 

INCOTERM, as stated in the Delivery Schedule;   

(vii) the custom duties to be paid on the Goods on entry in Zimbabwe, if not already included;   

(viii) Any other applicable import taxes;   

(ix) any sales and other taxes due within Zimbabwe which will be payable on the Goods, if not already 

included.    

(x) any rebate or mark-up of the local agent or representative.   

(d)  for Related Services, (other than inland transportation and other services required to convey the 

Goods to their destination), whenever such Related Services are specified in the Schedule of 

Requirements:   

i.   the price of each item comprising the Related Services (inclusive of any applicable taxes).    

   

Evaluation of Bids   

Bids will be evaluated using the following methodology:    

1. Preliminary examination to confirm that all documents required have been provided, to confirm the 

eligibility of the Bidder in terms of section 28 (1) of the Regulations and to confirm that the Bid is 

administratively compliant in terms of section 28 (2) of the Regulations.    

2. Technical evaluation to determine substantial responsiveness to the specifications in the Statement of 

Requirements.    

3. Financial evaluation and comparison to determine the evaluated price of bids and to determine the 

lowest evaluated bid.    

Failing any stage of the evaluation process will lead to automatic disqualification and the bid will not 

be considered for subsequent stages.   

   

Evaluation criteria   

The Bids will be examined to confirm that all terms, conditions, and requirements of the bidding 

document have been complied with by the Bidder.  The assessment of responsiveness shall be 

determined in accordance with the criteria in section 28 of the Regulations.    
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Evaluation of Technical Bids will include an assessment of the Bidder’s technical capacity to mobilize 

key equipment and manpower which is substantially responsive to the Procuring Entity’s 

Requirements.   

Eligibility and Qualification Criteria   

Bidders are required to meet the criteria in section 28 of the Act to be eligible to participate in public 

procurement and to be qualified for the proposed contract.  They must therefore provide any available 

documentation and certify their eligibility in the Bid Submission Sheet.  To be eligible, Bidders must  

1. have the legal capacity to enter a contract.   

2. not be insolvent, in receivership, bankrupt or being wound up, not have had business activities 

suspended and not be the subject of legal proceedings for any of these circumstances.   

3. have fulfilled their obligations to pay taxes and social security contributions in Zimbabwe.   

4. not have a conflict of interest in relation to this procurement requirement.    

5. not be debarred from participation in public procurement under section 72 (6) of the Act and section 

74(1) (c), (d) or (e) of the Regulations or declared ineligible under section 99 of the Act.   

6. have the nationality of an eligible country as specified in the Special Conditions of Contract; and   

7. have been registered with the Authority as a Supplier and have paid the applicable Supplier 

Registration Fee set out in Part III of the Fifth Schedule to the Regulations.    

Participation in this bidding procedure is restricted to Zimbabwean bidders only.    

   

Review by the Special Procurement Oversight Committee   

Section 54 of the Act provides for review by the Special Procurement Oversight Committee for certain 

especially sensitive or especially valuable contracts. This requirement will be subject to this review, 

and therefore in terms of the PPDPA SI 5 of 2018, 5th Schedule, Part IV, bidders are required to pay 

SPOC Administration Fee of $350.00 upon submission of Bids.   

  

  Evaluation criteria   

The Procuring Entity’s evaluation of a Bid will take into account, in addition to the Bid Price, the 

following criteria and methodologies.    

(a) Delivery schedule: Time is of essence for this tender hence bidders are encouraged to input their best 

lead time.    

(b) Cost of major replacement components, mandatory spare parts, and service: Bidders must state 

the unit prices for any high-usage and high-value items of components and spare parts, along with 

estimated quantities of usage in the initial period of operation. The total cost of these items and 

quantities will be added to the Bid price, for evaluation purposes only.   

(c) Technical evaluation. The Bids will be examined to confirm that all terms, conditions, and 

requirements of the bidding document have been compiled with by the Bidder.  The assessment of 

responsiveness shall be determined in accordance with the criteria in section 28 of the Regulations. 

Evaluation of Technical Bids will include an assessment of the Bidder’s technical capacity to mobilize 

key equipment and manpower which is substantially responsive to the Procuring Entity’s 

Requirements.   

   

Origin of Goods   

All goods and related services must have as their country of origin an eligible country, as specified in 

the Special Conditions of Contract.    
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Technical Criteria   

The Technical Specifications Sheet details the minimum specification of the goods required.  The 

goods offered must meet this specification, but no credit will be given for exceeding the specification.   

   

Bid Currency:   

Bids should be priced in United States Dollars (US$)   

   

Payment Currency:   

Payment will be processed in United States Dollars   

   

Award of Contract   

The proposed award of contract will be by issue of a Notification of Contract Award in terms of 

section 55 of the Act which will be effective until signature of the contract documents in accordance 

with Part 3: Contract    

Right to Reject    

The Procuring Entity reserves the right to accept or reject any Bid or to cancel the procurement 

process at any time prior to contract award.     

Corrupt Practices    

The Government of Zimbabwe requires that Procuring Entities, as well as Bidders and Contractors, 

observe the highest standard of ethics during the procurement and execution of contracts.  In pursuit 

of this policy:    

1. the Procuring Entity will reject a recommendation for award if it determines that the Bidder 

recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive or 

coercive practices in competing for the Contract or been declared ineligible to be awarded a 

procurement contract under section 99 of the Act;    

2. the Authority may under section 72 (6) of the Act impose the sanctions under section 74 (1) of the 

Regulations; and    

3. any conflict of interest on the part of the Bidder must be declared.    
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Bid Submission Sheet 

{Note to the Bidder: Complete this form with all the requested details and submit it as the first page of 

your Bid.  Attach the completed Statement of Requirements and any other documents requested in 

Part 1.  Ensure that your Bid is authorised in the signature block below.  A signature and 

authorisation on this form will confirm that the terms and conditions of this Bid prevail over any 

attachments.  If your Bid is not authorised, it may be rejected.  If the Bidder is a Joint Venture (JV), 

the Bid must be signed by an authorized representative of the JV on behalf of the JV, and so as to be 

legally binding on all the members as evidenced by a power of attorney signed by their legally 

authorized representatives.    

The bidder must mark as “CONFIDENTIAL” information in their Bid which is confidential to their 

business.  This may include proprietary information, trade secrets or commercial or financially sensitive 

information}.    

   Procurement Reference Number:      

   Subject of Procurement:      

   Name of Bidder:      

   Bidder’s Reference Number:      

   Date of Bid:      

We offer to perform the services listed in the Statement of Requirements to the indicated 

specifications and standards, at the prices indicated on the attached Price Schedule and in accordance 

with the terms and conditions stated in your Bidding Document referenced above.    

We confirm that we meet the eligibility criteria specified in Part 1: Procedures of Bidding.    

We declare that we are not debarred from bidding and that the documents we submit are true and 

correct.   

The validity period of our bid is: ……… {days} from the date of submission.    

We confirm that the prices quoted in the attached Price Schedule are fixed and firm for the duration of 

the validity period and will not be subject to revision, variation or adjustment.   

  Bid Authorized by:   

Signature  ……………………………..   Name:  ……………………………………   

Position: …………………………….. Date: …………………….……(DD/MM/YY) Authorised  

for and on behalf of:     

Company  ……………………………………………………………………………………   

Address:  

 ……………………………………………………………………………………   

 …………………………………………………………………………………….   



BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY, OF LAPTOPS, DESKTOPS 

AND PRINTERS 

PROCUREMENT REFERENCE NO: POSB 05-2024  
PART 2

 
 STATEMENT OF REQUIREMENTS   

   

    Page 11 of 30   

PART 2: STATEMENT OF REQUIREMENTS   
People’s Own Savings Bank invites qualified bidders for the Supply and Delivery of 

Desktops, Laptops and Printers. The following specific requirements to be procured 

complement, supplement, or amend the provisions in the Bidding Procedures.  Whenever 

there is a conflict, the provisions set out below prevail over those in the Bidding Procedures.   

   

LOT 

# 

Item 

Description   

Unit of 

measure    

Quantity    Manufacturer 

and Country 

of Origin 

{to be provided 

by the Bidder}   

Letter of 

Authority/Dealership 

license from 

Manufacturer 

{to be provided by the Bidder}   

1 Desktops  Each 30   

2 Laptops - 

General  

Each 78   

3 Laptops - 

Senior 

Managers 

Each 20   

4 High-end 

Laptops 

Each 10   

5 4-in-1 

Printers 

Each 20   

6 Medium 

sized Printers 

Each 60   

 

Declaration by the Accounting Officer   

I declare that the procurement is based on neutral and fair technical requirements and bidder 

qualifications.   

   

   

G Changunda …………………… Signature ………………………….  Date 

……………..   

Chief Executive Officer    

      

   
   
   
   
   

Signed on 31 Jan 2024, 3:50 PM CAT
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Technical Specification and Compliance Sheet 

   Name of Bidder:      

   Bidder’s Reference Number:      

The Goods and Related Services must comply with following Technical Specifications and 

Standards:    

[Columns a and b are completed by the Procuring Entity.  Column c must be completed by the 

Bidder to indicate the full specification of the items offered and their compliance with the 

specification required (in Column b)]   

a   b   c   

LOT No   

Item description and full technical 

Specification required (including applicable 

standards)   

{Confirm full specification of items offered 

by Bidder and compliance of items to detail 

in column b}   

1 Desktops  

 

Operating system -Windows 11   

Processor family - 13th Generation Intel®  

Core™ i7 processor  

Processor - Intel® Core™ i7-13700T (up to  

4.9 GHz with Intel® Turbo Boost Technology,  

30 MB L3 cache, 16 cores, 24 threads) 1 2   

Chipset- Intel® H670  

Graphics Integrated, -Intel® UHD Graphics 

770  

Memory - 16 GB DDR4-3200 MHz RAM (2 

x 8  

GB)  

Memory Slots - 2 SODIMM  

Internal Storage - 1 TB PCIe® Gen4 

NVMe™  

TLC M.2 SSD  

Display - 68.6 cm (27") diagonal, FHD (1920 

x 1080), touch, IPS, three-sided micro-edge, 

glossy, 300 nits, 72% NTSC 3  

Touchscreen - Yes  

Screen-to-body ratio (without speakers) - 98% 

4  

Color gamut - 72% NTSC  

Minimum dimensions (W x D x H) - 61.41 x  

20.81 x 47.13 cm   

Weight - 8.3 kg   

Wireless - Realtek RTL8822CE  

802.11a/b/g/n/ac (2x2) Wi-Fi® and  

Bluetooth® 5 wireless card 9 (MU-MIMO 

supported)  
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Network interface -  Integrated 10/100/1000  

GbE LAN  

Product color - Snowflake white, natural 

silver stand  

Form factor -  All-in-One  

Keyboard - HP 710 White Wireless Keyboard 

and mouse combo  

Camera-  HP True Vision 5 MP IR privacy 

camera with temporal noise reduction 

integrated dual array - -digital microphones, 

1.4 ųm camera sensor  

Audio -  Audio by B&O; Dual 4 W speakers  

Expansion slots - 2 M.2 (1 for SSD, 1 for  

WLAN)   

Ports - Rear 1 USB Type-C® 5Gbps signaling 

rate; 1 USB Type-A 5Gbps signaling rate; 2  

USB 2.0 Type-A; 1 RJ-45  

Side 1 USB Type-A 5Gbps signaling rate  

(Battery Charging 1.2); 1  

headphone/microphone combo  

Video connectors -1 HDMI-out 1.4; 1 

HDMIin 1.4b  

Power supply type -  150 W Smart AC power 

adapter  

Security management - Kensington  

MicroSaver lock slot  

Manufacturer Warranty - 1 year.  

 

 

2 Laptops – General   

 

 

Specifications    
Processor -----------------AMD Ryzen™ 5000 

Series  
Mobile Processors with Radeon™ 

Graphics  
Operating System--------  Windows 11 Pro  
Display ---------------------15.6" FHD (1920 x 

1080) IPS,  
300 nits, antiglare  
Battery ---------------------Up to 9 hours* 

(45Wh)  
Memory-------------------Up to 16GB 

DDR4,  
3200Mhz  
Storage  --------------------Up to 512GB M.2  
PCIe SSD, 1 TB 5400rpm HDD support dual 

drive  
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Graphics------------------Integrated AMD  
Radeon™  
Dimensions (H x W x D)  …….19.9mm x  
324mm x 215mm / 0.78” x 12.75” x 8.46”  
Weight ………………………Starting at 1.7kg 

/  
3.74lbs  
Camera …..0.3M, 720p HD, Webcam 

privacy shutter  
Colors ---------------Iron Gray  
Connectivity --------WLAN: WiFi 6 802.11 AX,  
Bluetooth® 5.0  
Audio -----------2 x 1.5W stereo speakers, 

Dolby  
Audio™ ,Dual-array microphones  
Ports/Slots ---------------  USB-C 3.2 Gen 1  
Type-C,USB-A 3.2 Gen 1,USB-A 2.0,HDMI,  
Headphone / mic combo, RJ45  
Keyboard----------------Full-sized standard 

keyboard with one-piece touchpad  
12 Months Warranty  
Carry Case   

3 Laptops for Senior Managers 

Operating System ---- Windows 11  Processor 

----13th generation intel Core i7 processor 

Intel core i7-1360P (up to 5.0 GHz with intel 

Turbo boost technology, 18MB L3  

cache, 12 cores, 16 threads) Chipset ------ 

Intel integrated SoC  

Memory ----- 16GB LPDDR4 RAM  

Internal Storage ----- 1 TB PCIe Gen4 NVMe  

TLC M.2 SSD  

Display-------- 40.6 cm (16") diagonal, UHD+  

(3840 x 2400)  

Ports --- 1 USB Type A 10Gbps signaling rate.  

 2 thunderbolt 4 with USB Type-C 40Gbps 

signaling rate.  

  1 HDMI 2.2  

  1 AC smart pin  

  1 headphone/microphone combo  

Wireless --- Intel Wi-Fi 6E AX211 (2x2) and  

Bluetooth 5.3 wireless card  

Expansion slots ------ 1 micro SDM media 

card reader  

Audio ----- Audio by Bang & Olufsen  

      Quad speakers  

      HP Audio Boost  

Keyboard -------- Full Size, backlit, night 

black keyboard  
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Pointing device ----- HP image pad with  

multi touch gesture support   

Weight ----- 2.15kg 

Package Weight --------- 4.39kg  

Dimensions -----Minimum Dimensions (WX 

D  

X H) 35.8 x 24.53.1.99 cm   

Packing Dimensions (WX D X H) 13.6 x 43.1 

x  

33 cm  

Battery type------- 6 cell, 83 Wh Li-ion 

polymer.  

Power supply type ----- 135 W Smart AC 

power adapter  

Camera ---- HP True Vision 5MP IR camera 

shutter   

Touchscreen------ yes   

Warranty -----1 year  

Carry Case ---- Yes   

4 High-end Laptops 

Operating System  Windows 10/11  

Processor  10th Gen Intel® Core™ i9 

12900H (10-Core, 3.7GHz to 5GHz 

w/Thermal Velocity Boost)  

  

Memory    

32GB Dual Channel DDR4 at 2933MHz  

  

NVIDIA® GeForce RTX™ 2080 SUPER 

8GB GDDR6  

  

Storage  2TB (2x 1TB PCIe M.2  

SSD) RAID0 [Boot] + 1TB  

(1x 1TB PCIe M.2 SSD) Non-Raid [Storage]  

  

Power Supply  6-cell “smart” lithium-ion  

(90 WHr)  

 11.40 VDC  

Audio  Realtek ALC3282-CG  

High-definition audio  

Memory Slots  Four SoDIMM slots  

DDR4  

  

 Network  Killer E3000 Ethernet 

controller (integrated on system board)  

Wireless  802.11a/b/g  

Wi-Fi 4 (WiFi 802.11n)  

Wi-Fi 5 (WiFi 802.11ac  
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External I/O  

Ports  One HDMI 2.0 port  

One Mini DisplayPort 1.4  

One external graphics port  

One Thunderbolt 3 (USB Type-C) port  

One USB 3.1 Gen 1 port with PowerShare  

Two USB 3.1 Gen 1 ports  

One global headset port  

One microphone/headphone port 

(configurable)  

  

  

Warranty  12 months   

  

Display   15.6 inch   

  

Carry Case  To provide carry case 

5 4-in-1 Printers 

 

FEATURES    

PRINT    

      

Speed Black (A4, normal) Up to 71 ppm; 

Black (A4, duplex): Up to 58 ipm; Black 

(letter, normal): Up to 75 ppm; Black (letter, 

duplex): Up to 62 ipm;  

   First print out time less than 5,2 

seconds  

Resolution  Up to 1200 x 1200dpi  

    

Duplex Automatic Standard  

      

COPY     

      

Speed Black (A4, normal): Up to 71 cpm;   

Black (letter, normal): Up to 75 cpm;   

Black (A4, duplex): Up to 58 cpm;   

Black (letter, duplex): Up to 62 cpm  

First copy out time  Black (A4,  As fast as 

4.9 sec;   

Black (A4, sleep): As fast as 11.2 sec;   

Black (letter, ready): As fast as 4.8 sec  

    

SCAN  

    

Scan Speed Normal (A4): Up to 69 ppm 

(b&w), up to 69 ppm (color);  
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 Duplex (A4): Up to 111 ipm (b&w), up to 

111 ipm (color)  

Resolution Selectable scan resolution 75 to 

600 dpi;  

Scan file format Digital Send: PDF, JPEG, 

TIFF, MTIFF, XPS, PDF/A; Scan to easy 

access USB: PDF, JPEG, TIFF, MTIFF, XPS, 

PDF/A 

 

 

6 Medium sized Printers 

 

Specifications          

Printing   

Duplex printing mode  Auto  

Double Sided Printing  Automatic 

DoubleSided Printing  

Printer Resolution  1200 x 1200 DPI  

First Page  As fast as 6.3  

Seconds First page  

Print technology  Laser  

Printing  Mono printing  

Duplex printing  Yes   

Print speed (black, normal quality,  

A4/US Letter,  

Colour)  38 ppm  

  

Copying   

Duplex copying  Yes   

Copying  Mono copying  

Maximum copy resolution  600 x 600 

DPI  

Copy speed (black, normal quality, A4)  38 

cpm  

Time to first copy (black, normal)  7.2 s  

  

Scanning    

Duplex scanning  Yes   

 

  Scanning  Colour scanning 

  

 Optical scanning resolution  1200 

x 1200  

DPI   

 Maximum scan resolution  1200 

x 1200  

DPI   
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 Maximum scan area  216 x 356 

mm   

 Scanner type  Flatbed &  

ADF scanner   

 Scan technology  CIS   

 Scan to  E-mail, PC,  

USB   

 Scan speed (colour)  21 ppm 

  

 Scan speed (black)  29 ppm 

  

 Image formats supported  JPG, 

TIFF   

  Document formats  PDF  

  

  

Paper Handling   

Maximum ISO A-series paper size  A4  

Paper tray media types  Bond paper,  

Envelopes,  

Heavy paper, Labels, Plain paper, Preprinted, 

Recycled paper, rough paper  

ISO A-series sizes (A0...A9)  A4, A5, A6  

  

Network   

Wi-Fi  Yes   

Ethernet LAN  Yes   

Cabling technology  10/100/1000Base- 

T(X)  

Ethernet LAN data rates  10,100,1000  

Mbit/s  

 Mobile  printing  

technologies  Apple Air Print,  

Google Cloud  

Print, HP ePrint,  

Mopria Print  

Service  

  

Input output    

 Total number of input trays  2 

  

 Total input capacity  900 sheets 

  

 Total output capacity  150 sheets 

  

  Paper tray 2 input capacity  250 

sheets   
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The detailed technical evaluation will examine the technical specification of the items offered in 

column c and determine whether this meets the minimum specification in column b.  Bidders must 

complete column C or their tender will be rejected.  Bidders are required to include technical 

literature to positively support the details provided in column c.     
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List of Services and Price Schedule   
Note to Bidders: Complete the currency of your quotation and the unit and total rates for each item 

listed below.    

Currency of Quotation/Contract: ____USD__   

People’s Own Savings Bank invites interested and qualified bidders for the supply and delivery 

of laptops, desktops and printers.   

LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

1   

   

Desktops  

 

Each     30 

   

         

   

     

   

     

  Other additional costs if 

any   

      

VAT         

Total          

 

LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

2 

   

Laptops - General   

 

Each     78 

   

         

   

     

   

     

  Other additional costs 

if any   

      

VAT         

Total          
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LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

3  

   

Laptops for Senior Managers  

 

Each     20 

   

         

   

     

   

     

  Other additional costs 

if any   

      

VAT         

Total          

 

 

LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

4 

   

High-end Laptops  

 

Each     10 

   

         

   

     

   

     

  Other additional costs 

if any   

      

VAT         

Total          
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LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

5   

   

4-in-1 Printers  

 

Each     20 

   

         

   

     

   

     

  Other additional costs 

if any   

      

VAT         

Total          

 

 

LOT   Description of Services   Unit of 

measure   

Input   

Quantity   

Unit Rate   Total Price²   Delivery 

period   

6 

   

Medium sized Printers 

 

Each     60 

   

         

   

     

   

     

  Other additional costs 

if any   

      

VAT         

Total          

 

Note 1: Lots and packages should be shown as separate items.   

Note 2: Include any additional costs, such as hire or purchase of equipment to perform the services.   

Note 2:  The description or quantity must indicate the unit of measure where relevant.   

Note 4:  Include any additional costs, such as installation or commissioning.   

The price to be quoted in the Price Schedule must be the total price of the bid, excluding any 

discounts offered.    
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Delivery Schedule   
   Name of Bidder:      

   Bidder’s Reference Number:      

{Note to Bidders: If the delivery period offered, or any other details, differ from the requirements below, this 

should be stated in your tender}.    

Lot No   
Description of 

Goods   
Quantity   

Unit of 

Measure   

Delivery Date   

Required by   
Procuring Entity and applicable   

INCOTERM   

Bidder’s offered Delivery 

period    

            
[Completed by   

Procuring Entity]   

{to be provided by the Bidder}   

1   Desktops  30 Each   

Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

   

2 
Lenovo laptops 

for employees 
78 

Each  Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

 

3  
Laptops for 

Managers 
20 

Each  Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

 

4 
High-end 

Laptops 
10 

Each  Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

 

5 4-in-1 Printers 20 

Each  Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

 

6 
Medium sized 

Printers 
60 

Each  Within 6 weeks of issuance of   

Purchase Order DDP   

INCOTERM   

 

 

The delivery period required is measured from the date of the signing of the Contract between the 

Procuring Entity and the Bidder.    

The Project Site for delivery of the goods is the final destination:   

POSB HEAD OFFICE CAUSEWAY BUILDING CNR 3RD AND CENTRAL AVENUE, HARARE 
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PART 3 CONTRACT   
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  CONTRACT AGREEMENT   

{For completion with the authorised representative of the Procuring Entity following Notification of 

Contract Award.} Procurement Reference:   

THIS CONTRACT AGREEMENT is made the [insert:  date] day of [insert:  month],  [insert:  

year].   

BETWEEN   

(1) [insert complete name of Procuring Entity], a [ insert description of type of legal entity, for 

example, an agency of the Ministry of .... of the Government of Zimbabwe, or corporation 

incorporated under the laws of Zimbabwe] and having its principal place of business at [insert 

full postal address of Procuring Entity]   

(hereinafter called “the Procuring Entity”), and    

(2) [insert name of Contractor], a corporation incorporated under the laws of [insert:   country of 

Contractor] and having its principal place of business at [insert full postal address of 

Contractor] (hereinafter called “the Contractor”).   

WHEREAS the Procuring Entity invited Bids for certain Services, viz., [insert brief description 

of Services] and has accepted a Bid by the Contractor for the performance of those Services in the 

sum of [insert Contract Price in words and figures, expressed in the Contract currency] 

(hereinafter called “the Contract Price”).   

THE PROCURING ENTITY AND THE CONTRACTOR AGREE AS FOLLOWS:   

1. In this Agreement words and expressions shall have the same meanings as are respectively 

assigned to them in the General and Special Conditions of Contract referred to below.   

2. The following documents shall constitute the Contract between the Procuring Entity and the 

Contractor, and each shall be read and construed as an integral part of the Contract:   

(a) This Contract Agreement;   

(b) Special Conditions of Contract;   

(c) General Conditions of Contract;   

(d) Schedule of Requirements;   

(e) The Contractor’s Bid Submission Sheet, List of Services and Price Schedule and  Statement of 

Methodology, Work Plan and Schedule;   
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(f) The Procuring Entity’s Notification of Contract Award; (g)  [Add  here  any other 

document(s)].     

3. This Contract Agreement shall prevail over all other Contract documents.  In the event of any 

discrepancy or inconsistency within the Contract Documents, then the documents shall prevail in 

the order listed above.   

4. In consideration for the payments to be made by the Procuring Entity to the Contractor as 

mentioned below, the Contractor hereby agrees with the Procuring Entity to provide the Services 

and to remedy any defects in them in conformity with the Contract.   

5. The Procuring Entity hereby agrees to pay the Contractor, in consideration for the performance of 

the Services and the remedying of any defects in them, the Contract Price or such other sum as 

may become payable under the Contract at the times and in the manner prescribed by the Contract.   

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed in 

accordance with the laws of Zimbabwe on the day, month and year indicated above. For and on 

behalf of the Procuring Entity   

Signed:   ………………………………………..   

Name:   

In the capacity of:   

   

[Title or other appropriate designation]   

   

For and on behalf of the Contractor   

Signed:   ………………………………………..   

Name:   

In the capacity of:   
[Title or other appropriate designation]   

   

General Conditions of Contract   
Any resulting contract is subject to the Zimbabwe General Conditions of Contract (GCC) for the 

Procurement of Non-Consulting Services (copy available on the Authority’s website) except where 

modified by the Special Conditions below.   
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Special Conditions of Contract   
Procurement Reference Number:   ……………………………………   

The clause numbers given in the first column correspond with the relevant clause number of the General 

Conditions of Contract.    

GCC   

reference   
Special Conditions   

 

GCC 3.6 and   

8.1   

Authorised representatives:    

1. The authorised representative of the Procuring Entity is [names and contact details, 

including address for delivery of notices].   

2. The authorised representative of the Contractor is {names and contact details, 

including address for delivery of notices}.   

GCC 7.4   
Ineligible countries: Nationals of the following countries are ineligible to be a 

Contractor or Sub-Contractor under this Contract. [State none if no countries 

ineligible.]   

GCC 18.1   
Liquidated damages: The rate of liquidated damages shall be [State amount as a rate 

per day or delete if liquidated damages do not apply].   

GCC 19.1   
Commencement of Services: The date or period of time for commencement of 

services is [state date or period of time].   

GCC 20.1   
Completion of Services: The date for completion of Services or the period within 

which the Services are required to be performed is [state date or period of time].   

GCC 22.2   
Contract price: Costs specifically excluded from the Contract price are [list excluded 

cost items].   

GCC 22.3   
Payment schedule: The terms of payment shall be [State:   

i.  For regularly performed services: the specified period (usually one calendar month) for 

which payment will be made for the total amount of   

Services performed during that period; ii. For single or occasional services: the 

time after completion (usually 60 days) within which payment will be made.]   

GCC 23.1   
Price adjustment: [State whether prices will be fixed for the Contract Period or any 

adjustment factor that shall apply.]   

GCC 24.2   
Payment procedure: [State any other documentation that must accompany the 

Contractor’s invoice.]   
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GCC 28.1   
Insurance to be taken out by the Contractor:   

[The risks and the coverage shall be as follows:   

GCC   

reference   
Special Conditions   

  (a) Third Party motor vehicle liability insurance in respect of motor vehicles operated in 

Zimbabwe by the Contractor or its Personnel or any Sub-  

Contractor or their Personnel, with a minimum coverage of [insert amount and 

currency];   

(b) Third Party liability insurance, with a minimum coverage of [insert amount and 

currency];   

(c) professional liability insurance, with a minimum coverage of [insert amount and 

currency];   

(d) employer’s liability and workers’ compensation insurance in respect of the Personnel 

of the Contractor and of any Sub-Contractor, in accordance with the relevant 

provisions of laws of Zimbabwe, as well as, with respect to such Personnel, any such 

life, health, accident, travel or other insurance as may be appropriate; and   

(e) insurance against loss of or damage to equipment purchased in whole or in part with 

funds provided under this Contract.   

   [Note:  Delete what is not applicable].   

GCC 30.1   Contract Administration Fee: The Contract Administration Fee set out in Part V of 

the Fifth Schedule of the Regulations is due upon the signing of the Contract and the 

applicable Fee is $ [State applicable Fee or delete].   

GCC 35.1   
Performance Security: [State whether a Performance Security is required and, if so, 

the amount and form of such security, which must not exceed ten (10) percent of the 

Contract value.]   
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Bank Guarantee for Performance Security    

   

[Delete page if no Performance Security is required in the SCC]   

[This is the format for the Performance Security to be issued by a commercial bank in Zimbabwe in accordance with 

GCC 18.1]   

   

  Contract No:                     Date:   

      

  To:   

   

  [Name and address of Procuring Entity]      

   

   

   

PERFORMANCE GUARANTEES No:    

   

 We have been informed that [name of supplier] (hereinafter called “the Supplier”) has undertaken, pursuant to 

Contract No [reference number of Contract] dated [date of Contract] (hereinafter called “the Contract”) for the supply 

of [description of goods and related services] under the Contract.   

   

 Furthermore, we understand that, according to your conditions, Contracts must be supported by a performance 

guarantee.   

   

 At the request of the Supplier, we [name of bank] hereby irrevocably undertake to pay you, without cavil, delay or 

argument, any sum or sums not exceeding in total an amount of [insert amount in figures and in words] upon receipt 

by us of your first written demand accompanied by a written statement that the Supplier is in breach of its obligation(s) 

under the Contract conditions, without you needing to prove or show grounds or reasons for your demand of the sum 

specified therein.   

   

 This guarantee is valid until full recovery of the entire sum of money above stated, consequently, we must receive at 

the above-mentioned office any demand for payment under this guarantee in case of default.   

   

     Signature                  Signature   
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